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1. O0mue moa0KeHus

1.1. Hacrosimee Ilonoxxenne o KopnopatuBaom cekperape I[IAO «Poccetu
Ceepubiii  KaBkaz» (manee — IlonoskeHue) sBiIsSeTCS BHYTPEHHUM JOKYMEHTOM
[Ty6nuunoro akuuoHepHoro oomectBa «Poccetn CeBepubiit KaBkaz» (mamee —
O6miecTBO), onpenenstonum cratyc Kopnoparusuoro cexperapst O01iiectBa, TpeOOBaHUS
K ero KaHauaaType, Mopsiok u30paHus U npekpamienus noixHoMounii Kopnopatusnoro
cekpetaps OOmiecTBa, €ro MOJYMHEHHOCTh W TMOPSAIOK B3aMMOJICHCTBUS C OpraHamMu
OOmectBa W CTPYKTYpHbIMHM mojapasjeiaeHussMu  OOIIecTBa, yCTaHABIMBAIOIIUM
¢yakuuu, npaBa u oOsa3aHHocTH KoprnopatuBHoro cekperaps OOmiecTBa, a Takxke
PEryIHpYIOLUIUM HHBIE BOIIPOCH NesTenbHocTu KopnopaTuBHoro cexperaps O61iecTsa.

1.2. Hactosmee I[lonoxenune pa3paboTaHO B COOTBETCTBUH C 3aKOHOAATEIbCTBOM
Poccuiickoit denepanun, Ycrasom OO11ecTBa 1 BHYTpeHHUMHU JOKyMeHTamu OO111ecTBa.

1.3. KopniopatuBHbiii cekperaph OOmiecTBa SBISETCS JOJKHOCTHBIM JIHIIOM
O6mectBa, obecnieunBarouM codrogeHre O61ecTBOM 3aKkoHoaTeIbcTBa Poccuiickoit
®enepanun, Ycrapa O01iecTBa U BHyTPEHHUX TOKyMEHTOB OO111eCcTBa, FapaHTUPYIOIIHUX
peayin3aliio IpaB 1 3aKOHHBIX UHTEPECOB akiMoHepoB O011ecTBa.

1.4.B cBoeit  gestenbHocTH  KopmopatuBHbIi  cekperapp  OOmiecTBa
PYKOBOJCTBYETCSl 3aKOHOJaTeIbCTBOM Poccuiickoit ®@eneparuu, YcraBom OO1iecTBa u
BHYTPEHHUMHU AoKyMeHTamu OOmiectBa, pemeHusmu OOmero coOpaHus aKUHMOHEPOB
O6mectBa, CoBera qupektopoB ObmiecTBa u HacToAmuM [lonoxxennem.

1.5.KopriopatuBubiii  cexkpetapp OOliecTBa B3aUMOJCUCTBYET C OpraHaMu
yIpaBlieHUs, CTPYKTYPHBIMH ToJpa3zzieneHusamMu OO1iecTBa B TOW Mepe, B KOTOPOM 3TO
HEOOXOUMO JJIsl HaJJIeXxallero ucrnoiaHeHus ¢QyHkuuil KopmopaTuBHOro cexkperaps
OO6mecTBa, yCTaHOBIEHHBIX HacToAIUM [lonoxeHneMm.

1.6. PykoBomuTenn CTPYKTYpHBIX Tonpasaenenuii  OOmecTBa COAEHCTBYIOT
KopnopatuBHomy cekperapio OO01iecTBa B OCYIIECTBICHUN UM CBOMX (DYHKIUH B MOPSAKE
U CPOKH, YCTAaHOBJICHHbIE OPIaHN3alMOHHO-PACIOPSAUTEIBHBIM JoKyMeHTOM OO1ecTBa
U o0ecreynBarolIie CBOCBPEMEHHOE M IOJIHOe TMpenocraBieHne KoprnopatuBHomy
cekpetapto OOmecTBa HHPOPMAIIMU B LIETAX HAAJEXKAIIETO UCIIOTHEHHS BO3JI0KEHHBIX
Ha Hero (QyHKIMI mo ofecnedyeHHio Tekymled aesrenbHocTH CoBeTa TUPEKTOPOB
Oomectna.

1.7. KopriopatuBHbiii cekpeTapb OOIIecTBa SBISETCS JIMIIOM, MTOAKOHTPOIBHBIM U
MOJIOTYETHBIM HemnocpeacTBeHHo Coery aupekTopoB OOuiecTBa. AJIMUHUCTPATUBHOE
noqunHenue KoprnopaTtuBHoro cekperapsi OOmiecTBa ompezensercss yTBEP)KICHHON B
OO61ecTBe OpraHU3alMOHHON CTPYKTYPOHA.

1.8.Crenenusa o KopmnopatuBHoMm cekpetape OOiiecTBa pa3MenialoTcsl Ha cauTe
O6mectBa B cetu «HTEpHETY, a Takke B rogoBoM oTdere OOuIiecTBa B TOM ke 00beMe,
4TO U 00BEM CBEJCHHI, TPEIYCMOTPEHHBIX JUIS PACKPHITHS B OTHOIIEHUH WwieHoB CoBeTta
nupexkTopoB OOIIecTBa U UCTIOTHUTENBHBIX OpraHoB OO1ecTBa.

2. Ilopsiiok Ha3HAYEHUS M NPeKPalleHUs] OJTHOMOYHH
KopnoparusHoro cexkperaps O0mecrBa

2.1. Kangunatypa Ha AomkHOCT, KopmopatuBHoro cekperaps OOmiecTBa
npesuiaraercs Ha paccmoTpenue Cosety nupekropoB O6mectBa [Ipencenarenem Cosera
nupexktopoB OOmiectBa mo cornacoBanuio ¢ ['eHepanpHbiM JupekTopom OOrmiecTBa
(I'enepanbHbIM TUPEKTOPOM yTpasisitoliell opranuzanuu O01ecTsa).



2.2.1lpu necornmacuu ['enepanbHOro aAupekropa OOlIecTBa € MpejaraeMoit
[Tpencenatenem Coseta nupektopoB O6miecTBa Ha paccmoTpeHue COBETY TUPEKTOPOB
OO6mectBa kKaHauaaTypol Ha noikHOCTh KoprnopatuBHoro cekperaps OOmiecTsa,
['enepanbublii aupexktop OOmiectBa MokeT HampaBuTh B anpec [Ipeacenarens Cosera
nupekTopoB OOIIecTBa albTepHATUBHOE NPEJIOKEHUE M0 KaHIUIaType Ha JOJIKHOCTD
KopnopatusHoro cekperapst O61ecTsa.

2.3.B cnucoxk KaHAWAATYp IS TOJIOCOBAHMUsS IO BOIpocy 00 wu30paHuu
KopnopatuBHoro cekperapst OOmecTBa BKIIOYAETCS MpeasiokeHue | eHepalbHOTo
mupekTopa OOmiecTBa, MOCTYNHMBIIEE B COOTBETCTBUM C IYHKTOM 2.2 HACTOSILErO
[TonoxeHnns.

2.4.Komurer mo kagpam u Bo3HarpaxjaeHusm CoBera aupektopoB OOiecTBa
(manee — Komuret mo kaapam u Bo3HarpaxjaeHusm) popmupyer pekomeraanuu CoBery
nupekTopoB  OOmecTBa B OTHOUICHWH BBIABHHYTHIX KaHIHIATOB Ha JJOJDKHOCTH
KopnopatusHoro cekperapst O61miecTsa.

2.5.B oOTHOmEHWH KaXKIOM U3 TpeiaraeMbIX KaHIUAATYp [OJKHA OBITh
IpeJiCTaBlIeHa clieyromiasi HHPOopMaIus:

a) (QamMuaus, UM U OTYECTBO (MPU HAIMYWHN) KaHAUIATA;

0) naTta poKIEHUS;

B) cBeleHus 00 oOpa3oBaHUU;

T) CBEACHHSA O JOJDKHOCTSIX, 3aHUMAEMBIX KaHIUAATOM, 32 MTOCIEAHNE TISTh JIET;

1) CBEIEHUSA O WICHCTBE KaHIWJAaTa B OpPraHax YIPABJICHUS W KOHTPOJS WIH
BBIJIBIDKCHHUH B YJICHBI OPTaHOB YIIPABJICHUS U KOHTPOJISL APYTUX OPTaHU3AIU;

e) cBedaeHuss o Hamuuuu adduwmpoBanHoctTn ¢ OOIMIECTBOM WM  €T0
JOJKHOCTHBIMH JIUIIAMU;

&) corjacue kanauaara Ha uzdpanue KoprnopatuBabeiM cekpetapem OO1iecTBa.

2.6. KopniopaTuBHslii cekpetapb O011ecTBa J0KEH 001a/1aTh 3HAHUSMU, OMTBITOM
U KBamM(UKaNKWeH, TOCTaTOYHBIMUA JJISi HCIIOJIHEHUS BO3JIOKEHHBIX Ha  HETO
00s13aHHOCTEH, OE3yIpedHO peryTanueld W I0JIb30BaThcs jJoBepreM wieHoB CoBera
nupexkTopoB Oob1ecTsa.

2.7.Kannunat Ha noimkHOCcTh KopmopaTtuBHOro cekperapst OOmiectBa JOKEH
COOTBETCTBOBATH CJIEAYIOUIUM TPeOOBaHUSIM:

1) BeIcIICe FOpUAMYECKOE, JHOO JKOHOMHUYECKOe oOpa3oBaHue, JMOO OW3HEC-
o0Opa3oBaHue;

2) oOmmii  craxk paboThl B 00JAaCTH KOPIOPATHBHOTO  YIPABICHHUS WA
pykoBosiieit padotel He meHee 3 (Tpex) ner;

3) 3HaHue 3aKoHOAaTeNbcTBa Poccuiickoit deeparuu B 001aCTH KOPIIOPATHBHOTO
npaBa;

4) 3HaHue cnenuUKU JCITEIbHOCTH, a Takke YcraBa OOIECTBa U BHYTPCHHUX
nokymeHToB O011ecTBa;

5) Oesynpeunas peryTanus, OTCYTCTBUE CYAUMOCTH;

6) MUYHBIC KayecTBAa M HABBIKM (KOMMYHUKAOEJIbHOCTb, OTBETCTBCHHOCTb,
UCTIOJHUTEIBHOCTD, JUCHUIUIMHUPOBAHHOCTh, CTPECCOYCTONYMBOCTh, MYHKTYaJlbHOCTB,
HaBBIKK PAa0OTHl Ha MEPCOHAILHOM KOMIIBIOTEpPE, OPraHM3aTOPCKHE M AaHAIUTHYECKHE
HaBbIKN);

7) orcyrctBue apdunupoBannoctu ¢ OOIIECTBOM;

8) OoTCyTCTBHE CBS3aHHOCTH C KOHTpOJNMpYOmMM OOIIECTBO JHIOM JHOO C
MCIIOJIHUTENBHBIM PYKOBOACTBOM OOIIECTBA.



2.8.B cinywae oOTCyTCTBUS KaHAWJATYp Uil u30paHUsT Ha  JOJDKHOCTD
Kopnopatusnoro cexperapst O6mecta, CoeT qupekropoB OO1iiecTBa BipaBe Ha3HAYUTh
ucnonHstomiero oos3anHocT KopnoparusHoro cekperapst O0uiecTsa.

B oTHomeHuu Inuia, KOTOpOE HA3HAYAETCS Ha JIOJDKHOCTH HCHOJHSIOIIETO
ob0s3anHocT KopnopatuBHoro cekperapst OOmiecTBa, M0JDKHA OBITH MpeAocTaBlieHa
uH(popMaLUs, PELYCMOTPEHHAs: MYHKTOM 2.5 Hactosuiero [lonoxenus.

JIumo, KOTOpoe Ha3HA4yaeTcsl Ha JIOJDKHOCTh HCIOJHSIONIETO OO0s3aHHOCTH
KopnopatusHoro cekperapst O061iecTBa, 10J5KHO COOTBETCTBOBATh TPEOOBAHUIM MYHKTA
2.7 nacrosmero [Tonoxenus.

2.9.JIuno, 3aHnMaroiee JT0KHOCTh KopriopatuBHoro cekperapst OOmiecTBa, He
MOKET COBMeIlaTh CBOIO paboTy B kauecTBe KopmoparuBHoro cekperapst O6miectBa ¢
BBITIOJTHEHUEM HHBIX (QYyHKIMI B OOIIecTBE 3a HCKIIOYEHHEM CIydaeB, KOI/la TaKoe
COBMEIIEHUE coriiacoBaHo perieHueM Coseta aupektopoB OO1iecTsa.

2.10. KoprnopatuBHblii cekperapp OOIiecTBa Ha3HA4YaeTCs Ha JIOJDKHOCTh U
OCBOOOXKIaeTCsl OT JOJHKHOCTH ['eHepanbHbIM aupektopoM OOmiecTBa Ha OCHOBAaHUU
pemenusi Coeta nupekTopoB OO0IIECTBa 0 €ro N30paHuu.

2.11. Pemenne 00 wu30panmm KopmopatuBHOoro cekperaps — OOmiectBa
OpUHUMAeTcs OOJBIIMHCTBOM TonocoB uieHoB CoBera nupekrtopoB OOiecTsa,
NPUHUMAIOIINX ydacTre B 3aceganuu Coera nupektopoB OOmiecTBa (fanee — 3ace1anue)
WM 3a0YHOM TOJIOCOBaHUU Jyisi NpuHATUA perieHuid CoBeTom aupekTopoB OOiiecTBa
(masiee — 3a04HOE TOJIOCOBAHUE).

2.12. Coser pmupektopoB OOmiecTBa BmpaBe B Jt000oe Bpemsi Iepen3doparhb
KopnopatusHoro cexperapst O61mecTsa.

2.13. Tenepanpublii aupextop OOmecTBa 3akmodaeTr ¢ KopnopaTHBHBIM
cekperapem OOmiecTBa, u30panHbM pemienneM CoBeta aupekTopoB OOIecTBa,
Ipa)JIaHCKO-TIPAaBOBOM  JOTOBOp Ha ocymiectBienne ¢yHkinuii  KopnopaTtuBHoro
cekpetaps OO01iecTBa 1100 TPYAOBOI TOTOBOP.

2.14. KopnopatuBHblii cekpeTapb OOIecTBa MCHOIHSAET CBOM OOS3aHHOCTH 10
MomeHTa npuHsATHs CoBeToM IupekTopoB OOIIeCTBa pelIeHUS O MPEKpPalIEHUH €ro
MTOJTHOMOYMH.

[Ipexpamenue nomHomounit KopmnoparuBHoro cekperapss OOmiectBa BlieYET
pacTop>KeHHE 3aKIIOUYEHHOTO C HUM JIOTOBOpPa B COOTBETCTBHM C 3aKOHOIATEIIbLCTBOM
Poccuiickoit @enepannm.

3. ®ynkuun KopnoparusHoro cexperapsi O6mecrsa

3.1. KopnopatuBHblii  cekperapp OOmiectBa  yyacTByeT B  peaju3aluu
YCTaHOBJICHHBIX 3aKoHOAaTenbcTBOM Poccuiickoit denepanuu, YcraBom OOmiectBa u
BHYTPEHHUMHU JOKyMeHTamMH OOIiecTBa MEpONpUATHNA, 00ECIEUMBAIOIIUX PeAIN3ALNI0
NpaB M 3aKOHHBIX HMHTEPECOB akiuoHepoB OOIIECTBA, CBA3AHHBIX C JESATEIBHOCTHIO
O6miero cobpanus akiuonepoB OO1IecTBa, B TOM YUCIE B YaCTH 00ECTIEYEHUsT KOHTPOJIS
32 UX MCIIOJTHEHHUEM.

3.2. K ¢ynkumsam Koprnoparusroro cekperaps O061mecTBa OTHOCUTCS:

1) ydacThe B OpraHu3allMy IMOJIrOTOBKM W TPOBEJICHHS 3aCelaHus W 3a04HOTO
roJIOCOBaHUS JUIsl IpUHATHSA pereHui O6mmm codpanuem akimoHepoB OO0IIeCTBa;

2) moxnepxanue d¢pdextuBHON padoTel CoBeTa qupexTopoB OOmecTna;

3) paspabotka u npexacraBienue [Ipencenaremo CoBera aupexTopoB OOmiecTsa
NpOEKTa YBEAOMJICHUS O TMPOBEJACHUM 3acelaHus WM 3a04YHOTO TOJOCOBaHUS B
COOTBETCTBUU C TuIaHoM paboTel CoBera nupekTopoB OOmIECTBa W MPEATIOKEHHUSIMH,
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noctynuBmuMu oT wieHoB CoBera gupextopoB OOmiectBa, PeBU3MOHHON KOMUCCUU
OO6miecTBa, ayauTtopckoil opranuzanuu OOmectBa u ['eHepanbHOrO JIUpEKTOpa
OO0mecTBa;

4) coeBpeMeHHoe wu3BenieHne wieHoB Cosera aupekTopoB OOrmecTBa 0
MPEJICTOSIIEM 3aCETaHUH WM 3a09YHOM T'OJIOCOBAHUH, A TAaK)KE CBOEBPEMEHHAs pacChlIKa
wieHaMm CoBerta qupekTopoB OO1IecTBa MaTEPUAIOB IO BOIIPOCAM MTOBECTKHU JHS;

5) obecrieueHHe CBOEBPEMEHHOIO HWH()OPMUPOBAHHS MPUTJIAIICHHBIX JIAI[ O
3ace/laHusX;

6) opraHm3anus TOJATOTOBKM W TIPEJICTABIICHHS ITOKYMEHTOB (MH(pOpPMAIWHU) IO
3anpocaM wieHoB CoBeta nupekTopoB OO0IIeCTBa;

7) TOATOTOBKA 3alPOCOB M OTBETOB Ha MHChMa OT MMeHH CoBeTa JAUPEKTOPOB
OO0mecTBa;

8) moAroToBKa W OpraHU3aIMs PACCHUIKH JOKYMEHTOB, COJCPKAIINX CBEICHUS O
BoJIeU3bsiBICHUH WwieHOB CoBeta qupekTopoB Ob1iecTBa (anee — OMpoCHLIi JIUCT), cOop
3aMOJTHEHHBIX OIMPOCHBIX JIUCTOB, IOABEACHHE WMTOTOB TOJIOCOBAHHS IO BOIMpPOCAM
MTOBECTKH JHS,

9) monyuenue, B ToM ymcie mo mopydenuto [Ipencemarenss CoBera AUPEKTOPOB
OO6mectBa, B CTPYKTYpHBIX mojapasfeneHusx OOImecTBa U MPeNoCTaBlICHUE 4WieHAM
CoBera nupektopoB OOmecTBa HEOOXOAUMBIX JOKYMEHTOB M HH(pOpManum o
nestenbHOCTH OOIIecTBa U MOAKOHTPOJBHBIX OONIECTBY OpraHuzaiuii, a TakKxke
npenoctaBienue wieHam CoBera gupektopoB OOmiecTBa 3ampamiMBaeMod UMHU
TOTIOTHUTENbHON uHpoOpManuu o JestenbHocTH OOmiecTBa W MOJKOHTPOJBHBIX
OO011ecTBY OpraHu3aIui;

10) xOHTpOJE HEOOXOJMMOTO YPOBHS OPTaHU3AIMOHHOTO W TEXHUYECKOTO
oOecrieyeHus MPOBEJCHUS 3aceJaHus WM 3a04YHOTO TOJIOCOBAHMS,

11) yuer u noBenenue jao ceeacHus [Ipeacenarens CoBera qupekropoB OOIIecTBa
MH(OPMALIUU O MOCTYNHUBIIMX OT OTCYTCTBYIOLIMX ujeHOB CoBeTta nupekropoB OO1iecTBa
0COOBIX MHEHHSIX 110 pacCCMaTPUBAEMBIM BOIIPOCAM;

12) Benenwe u oQopmIICHHUE TPOTOKOJIA 00 UTOrax MPOBEICHHS 3aceAaHus WU
3a04YHOTO TojiocoBaHus (ganee — mpotokon Cosera aupekTopoB OO0IecTsa), opopmiieHHEe
BBITIMCOK U3 TTpoTokoja CoBeta nupekTopoB OOIIECTBA;

13) pacchuika JOKYMEHTOB, yTBepkIeHHBIX CoBeTOM nupekTopoB O0IIecTBa,

14) pa3pabotka u BejcHHe HOMEHKIATYphI jea CoBera aupexkropoB OOmIECTBa;

15) opranm3arms KOHTPOJISI 32 XOJIOM BBINOJIHEHHS perieHuii CoBeTa AMPEKTOPOB
O6mectBa u O61ero coopanus akronepos OOIIECTBA;

16) moAroToBka 3ampocoB O TNPEJOCTABICHUM WH(POpMAIMKU (MaTepuaioB) IO
BOIIPOCaM MOBECTKH JIHS B ajipec noapazaeneHuit O0mecTna;

17) KOHTPOJAL 33  JIOCTOBEPHOCTBIO  MpeHocTaBisieMod  WHQOpMAIMU |
NPaBIWIBHOCTBI0O O(GOpPMIIGHHS JTOKYMEHTOB, BBIHOCHMBIX Ha pPAacCMOTPEHHE U
yrBepxkaenue CoBeToM nupekTopoB OOImecTBa,

18) moaroroBka mo mopyueHuio Ilpencemarenss Cosera aupekTopoB OOIecTBa
MIPOEKTOB OT/EITBHBIX JOKYMEHTOB U pemieHuil CoBerta mupexkropoB OOIIecTBa, B TOM
qucie npoekTa miana paborsl CoBera nupexTopoB O0IecTBa,

19) opranusaius BeJcHHs 3anmucH xoaa 3aceqannii Copera qupektopoB OOIeCTBa,
B TOM 4HCJe, C coTjlacusi MpUCYTCTBYroIMX wieHoB CoBera nupekTopoB OOIiecTBa, Ha
MarHUTHBIE HOCUTEJIH;

20) yyeT mepcoHaJIbHBIX CBEICHWH, XpaHEHUE aHKeT wieHOB CoBeTa IUPEKTOPOB
OO0mecTBa;

21) KOHTPOIIb 32 XOZ0M BBITIONHEHUS pemeHnii CoBeta aupekropos OO0IIecTBa;



22) npenocrasnenne CoBery aupektopoB OoOmiecTBa HHPOPMAIUKA 00 UCTIOTHEHUH
pemenuii CoBera qupekTopoB OOIIeCcTBa HA OCHOBAaHUU COOTBETCTBYIOLIETO 3aIIPOCa;

23) undopmupoBanue IIpeacenarens Cosera gupekTopoB OOIIECTBA 0 HATUYHUU
KOH(JIMKTa UHTEPECOB U MPUUMHAX €T0 BOSHUKHOBEHUS;

24) obecrnieueHre COOJIOACHUS MOPsAKA IPUHIATHS perieHnii COBETOM JIUPEKTOPOB
OO6mecTBa Mo BoOMpocaMm IMOBECTKM [IHA, B TOM YHMCJE IO BONpPOCaM O COIVIACHU Ha
COBEpIIEHUE WM O TOCIHEAYIOIEM OJ0OpEHUH KPYIHBIX CHCIOK B Ciydasx,
npenycMoTpeHHbix rinaBoid X denepanbHoro 3axkoHa «OO0 aKIIMOHEPHBIX OOIECTBAXY,
CHENIOK, B COBEPLIEHUU KOTOPBIX MMEETCS 3aMHTEPECOBAHHOCTh, B ClydasX,
npeaycMmotpeHHbix riaBoit X1 dexepanbHoro 3akoHa «O0 akIMOHEPHBIX OOIIECTBAXY, a
TaK>Ke€ O COTJIACUU Ha COBEPIIECHUE UHBIX CAEIOK, MPEAYCMOTPEHHBIX Y cTaBoM O0111ecTBa;

25) ydactre B peanuzaiuu MOJMUTHKH OOIIECTBa MO PACKPBHITHIO WHPOPMAIIUH, a
Takke o0ecreyeHre XpaHeHUs! KOPIIOPATUBHBIX T0KyMeHTOB OO11ecTBa;

26) obecnieuenune B3ammopeicTBus OOMmIECTBa C €ro akIMOHEpaMH W ydacThe B
NpeIynpeKIeHIN KOPIIOPATUBHBIX KOH(IIUKTOB;

27) obecnieueHune B3amMojeicTBus OOIIecTBA € OpraHamMH peryJIUpOBaHUS,
OpraHu3aTOpaMU TOPTOBIIU, PETUCTPATOPOM, HHBIMH MPOPECCHOHATBHBIMA Y4aCTHUKAMHU
pBIHKa IIEHHBIX Oymar B paMKax TOJHOMOYHi, 3aKperuieHHbIX 3a KopropaTuBHBIM
cekpetapem OO11ecTBa;

28) obecrnieueHre pealn3alii YCTAHOBJICHHBIX 3aKOHOIATEIILCTBOM U BHYTPEHHHMH
nokymeHtamu OOIIecTBa Ipoleayp, 00eCIeunBaOIINX PEANTU3AIUI0 TIPaB U 3aKOHHBIX
WHTEPECOB aKIIMOHEPOB, U KOHTPOJIb 32 UX UCTIOJIHEHUEM;

29) obecrieuenure Tekymier ngestenbHocTH KomuteroB CoBera  AMPEKTOPOB
(ucnonuenne Qyuknuii Cexperapss KomureroB Coera mupexktopoB OOmecTBa B
cootBercTBUU ¢ [lonoxxkenusmu o Komurerax CoBera nupekropoB OOIIeCTBa UITH y4acTUE
B TMOATOTOBKE M KOHTPOJIE 3a HCIOJHEHHWeM I1aHoB paborel KommureroB Cosera
nupekTopoB O01IecTBa, B KOHTPOJIE 3a MOATOTOBKOM U HarpaBieHreM wieHaM Komureron
Cogera aupexropoB OO1iecTBa MaTepraloB O BONPOCAM MTOBECTKH JTHS);

30) nezamemmurensHoe nHGopMupoBanue Cosera qupekTopoB OOIEecTBa 000 Bcex
BBISIBJICHHBIX HApYIIEHUAX 3aKoHonaareidbcTBa Poccuiickoit @exnepanuu, a Takxke
MOJIO)KEHU BHYTPEHHUX JTOKyMeHTOB OO1ecTBa, coOMI0€HUE KOTOPHIX OTHOCHUTCA K
dbynkusm KoprnopatusHoro cexperaps O01iecTBa;

31) rotoBUT W mpencTaBisieT Ha paccmoTpeHne CoBera aupekTopoB OOriecTBa
MaTepuaibl B 1enax npuHsaTHs CoBerom nupekTopoB OOLIeCTBa pelIEHUs O BBIMJIATE
JIOTIOJIHUTENILHOTO Bo3HarpaxkjaeHus KopnopatuBHoMy cekperapio OOImiecTBa ¢ y4eTom
TpeboBaHuil cTaThu 5 HacTosmIero [lonoxeHus;

32) BBINIOJIHEHUE WHBIX (QYHKIUH, MPETYCMOTPEHHBIX HAcCTOsIUM [lomoxeHuem,
nopyuenusamu I[lpencenarenss Cosera aupekropoB OO6mectBa u  uineHoB Cosera
nupexropoB OO1iecTsa.

3.3. KopnopatuBubiii cekperappr OOmecTBa He3aMeIIUTEIbHO HHGOPMUPYET
[Ipencenarenst Coeta nupektopoB ObmecTBa u wieHoB CoBeTa nupekTopoB ObIIecTBa
000 Bcex BBIABICHHBIX HAPYLIEHUSAX HOPM 3aKkoHozarenbcTBa Poccuiickoin denepannu, a
TaKKe BHYTPEHHHX JOKyMeHTOB OOmiecTBa, COOMIOJCHHE KOTOPBIX OTHOCHTCA K
byukusm KoprnopatusHoro cexpetaps OO01iecTsa.

3.4. KopnopatuBHblii cekperapb OOIiecTBa y4yacTBYeT B COBEPILIEHCTBOBAHUU
CHCTEMBI U IPAKTHKH KOPIOPATUBHOTO yrpasieHus: OomecTsa.

4. Ilpasa u o6si3anHocTn KopnoparusHoro cexperapst O6mecrsa



4.1. KopnopatuBHbIlii cekpeTaph OOIIeCTBa BIIpaBe:

1) 3anpammmBath ¥ MojaydaTh JoOKyMeHThI OOIIecTBa, HEOOXOIUMBIC JIJIS pealu3alui
CBOMX (DYHKIIMIA;

2) 3ampaiidBaTh W MOJy4aTh HH(POPMAIMIO O XOJC WCIOJHEHUS MOPYYCHUH
Cosera nupektopoB OOIIeCTBA;

3) KOHTPOJUPOBATh COOJIIOJICHUE JOKHOCTHBIMH JIMIIAaMH W pabOTHUKAMHU
O6mectBa YcraBa OOmiecTBa U BHYTPEHHUX JOKyMEeHTOB O0IecTBa B 4aCTH BOIIPOCOB,
oTHocsMXca K pyHkiusam KoprnoparusHoro cekperapsi O01iecTsa;

4) B paMKax CBOEH KOMIICTCHIIMM BBIHOCHTH BOIPOCHI Ha PacCCMOTPEHHE OpPraHOB
ynpasieHus: O01ecTBa;

5) ocymiectBiaTh  B3amMojneiictBue ¢ Ilpencemarenem CoBeTa JAUPEKTOPOB
Oo6mectBa u [Ipeacenarensmu KomuretoB CoBera nupekropoB OOIIecTBa;

6) uapopmupoBare Ilpencemarens CoBera gupekropoB OOmiecTBa uW/win
['enepanbHOro qupekTopa ObmecTBa o pakTax, BeAylUX K HEBO3MOKHOCTH UCTIOTHEHUS
KopnopatuBasiM  cekperapem OOmiectBa (QYHKIHMM, YCTaHOBIEHHBIX HACTOSIIUM
[Tonoxxenuewm;

7) OCYILECTBIIATh HHBIC ITPaBa, IPEIYCMOTPEHHBIC 3aKOHOIATEILCTBOM Poccuiickoit
@enepanun, YcraBom OOmiecTBa, HacTtosmmuM [lonoeHHEM M WHBIMU BHYTPEHHUMH
nokymentamu OO1iecTBa.

4.2. KopmopaTuBHBIN cexpeTapb O0mecTBa 00s3aH:

1) cobmomaTh B CBOCH ACATETHLHOCTH TPeOOBaHMS 3aKOHOIATENLCTBA Poccuiickoit
®enepanun, Ycrapa OO01miecTBa 1 BHyTpEHHUX JOKyMEeHTOB O0I11ecTBa;

2) neiicTBOBaTh B OTHOIIeHHH OOIeCTBa pa3yMHO U JOOPOCOBECTHO;

3) 1pu OCYIIECTBACHUH CBOMX (PYHKIINUN HCXOAUTD U3 MPUOPUTETA COOTIOACHHUS ITPaB
akinoHepoB O01IecTBa;

4) obecnieunBaTh COOJIOJCHNUE MPAB U MHTEPECOB akIoHEpoB OOIIecTBa, WICHOB
Cosera nupektopoB O0IIeCTBA;

5) ucnonusate nopyuenwus [Ipencenarens Cosera aupextopo OOIIECTBa U YICHOB
Cogera nupektopoB OOIIeCcTBa;

6) BO31EePKUBATHCSA OT JACHCTBUIN, KOTOPBIC IPUBEIYT WIIK MOTECHI[HATBLHO CITIOCOOHBI
MIPUBECTU K BO3HUKHOBEHHUIO KOH(IIMKTA MEX 1y HHTepecamu KoprmopaTuBHOTO ceKkpeTaps
Ob6mectBa u uHTepecamu OOIIeCTBa, a NMPH BO3HUKHOBEHHWU KOH(IJIMKTa HHTEPECOB
He3aMeUTTeNbHO nHpopMupoBaTh CoBeT nupekTopoB OO0IIEeCTBa;

7) CBOEBpPEMEHHO pearupoBaTh Ha 3anpockl wieHoB CoBeTa nupekropos OOIIecTBa,
paboOTHUKOB U akiMoHepoB OOIIecTBa U MHBIX 3aWHTEPECOBAHHBIX JIUI] — MO BOIIPOCAM,
OoTHOCsIIMMCS K KoMrieteHIuu KoprmopatuBHoro cexperapst O0miecTBa;

8) obecrieunBaTh COOJIOJCHUE CPOKOB M TIOPSIIKA MPEIOCTABICHUS MATEPHAIOB K
3acelaHii0 ¥ 3a0YHOMY TOJIOCOBAHMIO B  COOTBETCTBUU C  TOJOKEHUSMU
3akoHoaarenbcTBa Poccuiickoit  @epepanuu, VYcraBa OOmectsa M BHYTPEHHHX
nokymeHToB O011ecTBa;

9) exxerogHo, He mo3gHee 4yeMm 3a 30 (TpuanaTh) KaaeHIAPHBIX THEH 10 JaThI
npoBelieHuss TojoBoro 3acemanus OOmiero coOpanust  akiuoHepoB OOmiecTsa,
npencraBisaTh Komurery mo kampam u Bo3HarpaxaeHusm u CoBETy ITUPEKTOPOB
Ob6mectBa otyer o pabore KopmnopatuBHoro cekperaps OOmectBa 1o ¢opme,
MIpUBEICHHOH B MpuiioxkeHnu | k Hactosmemy [lonoxenunro;

10) mezamemnurensHo  mHpopMmupoBath CoBer  mupektopoB  OOmectBa 0
BO3HUKHOBEHMM CUTYyallMd, CO3JAIOUIUX Yrpo3y HAPYIICHHS HOPM 3aKOHOAATENIbCTBA
Poccutiickoit @eneparuu, npaB akiuoHepoB OOIIECTBA, CIEICTBUEM YETO MOXKET OBbITh
BO3HUKHOBEHHE PUCKOB A1 OOIIecTBa, a TAaKyKe KOPIOPATHBHOTO KOH(IIUKTA;



11) 3a00TUTBCS O CHCTEMATHYECKOM TIOBBILICHHH CBOCH KBaIH(UKAIINY;

12) B cirydae BOSHMKHOBEHHUSI KOH(DJIMKTa MHTEPECOB HE3aMEIUTEIBHO COOOIIUTH
00 stom Ilpeacenarento Cosera nupektopoB OOIIECTBA;

13) cBOEBpEeMEHHO MIPUHUMATH MEPHI IO Pa3pelIeHHI0 KOH(INKTA HHTEPECOB;

14) cobmtonaTh WHBIE OO0S3aHHOCTH, TIPEIYCMOTPEHHBIE 3aKOHOJATEIBCTBOM
Poccuiickoit @enepanuu, ¥YcraBom O6miectBa, HacToAmuM [lonoxennemM 1 BHyTpEHHUMU
nokymeHTamu OO11ecTBa,;

15) zaxmrounte ¢ OOIIECTBOM COTJAIICHHE O HEPasTIAIICHUH HHCAWIePCKOil
MH(pOpPMaLINH.

5. Bosnarpa:xnenue KopnopatusHoro cekperapst O6uecrBa

5.1. YVcnoBust  BoszHarpaxzaeHusi ~ KopmopatuBHoro  cexperapst  OOmiectBa
OTIPEICNIAIOTCS U 3aKpeIUISIoTCS B JIOTOBOpE, 3aKiio4eHHOM ¢ KoprnopaTuBHbIM
cekpetapem OO1iecTBa.

HoroBop or umenu OoOmectBa ¢ KopmnopatuBHbsiM cekpetapem OO1iecTBa
noAnuckIBaeTcs [ 'eHepanbHbIM aupekTopoM OOIIecTBa.

5.2. Bosnarpaxnaenue KoprnopatuBHoro cekperaps OOmiecTBa COCTOUT U3
OCHOBHOTO BO3HArpakJ€HUs M JOIMOJHUTEIHLHOTO BO3HArpaKJAeHUs (M0 pe3yibTaTaM
pabotsl KopniopatusHoro cekperapsi OO01iecTsa).

5.3. Beimmata ocHOBHOrO  BO3HarpaxkieHuss KoprnopaTuBHOMY — CeKpeTapio
OO6miectBa MPOU3BOAUTCS B pa3Mepe M B CPOKH, YCTAaHOBJICHHBIE JIOTOBOPOM,
3akmoueHHBIM ¢ KopriopatuBHbiM cekpetapem OOmectBa. [Ipu 3ToM pazmep 0CHOBHOTO
BO3HArpakJaeHus, nojajexaiiero Beimate KopnopatuBHomy cekperapro OOmiectBa 3a
COOTBETCTBYIOIIMKA KOPIMOPATHBHBIN Toja, He nomkeH mpeBbimaTh 500 000 (IIsartumcor
TBHICSIY) PYOJICH.

5.4. Pemienne o BBITUIATE JOMOJTHHUTEIBHOTO BO3HArpaxiaeHusi KopnopaTuBHOMY
cekperapro OOmiecTBa, B TOM 4YHCIe €ro pasmep, npuHumaercs COBETOM TUPEKTOPOB
Ob6mecTBa ¢ yuerom pekoMenaanuii Komurera no xagapam u BozHarpaxkiaeHussm Cosera
mupekTopoB OOIIecTBa MO HMTOTaM OIGHKU Pe3ysbTaToB paboThl KopropaTtuBHOTO
cekpetaps OO1ecTna.

6. OTBeTrcTBeHHOCTH KopnopatuBHoro cexkperaps O0mecTBa

6.1. KopnopaTtuBHblii cexkperapp OOIecTBa MpU OCYIIECTBIEHUH CBOMX IPaB M
UCTIOJTHEHUHU 00513aHHOCTEH JI0JIKEeH JeiicTBOBaTh B MHTepecax OO0IiecTBa, OCyIIeCTBIATh
CBOM IIpaBa W MCIOJHATH O0s3aHHOCTH B OTHoweHUH OOmiecTBa JOOPOCOBECTHO M
pa3yMHO.

6.2. KoprnopatuBublii cekperapp OOmecTBa HECeT OTBETCTBEHHOCTh B
COOTBETCTBUM € 3aKOHOZATeNbCTBOM Poccuiickonn @Pexepanuu U IOrOBOPOM,
3aKkio4eHHbIM ¢ KopriopatuBHbiM cekperapem OOmiecTBa, B TOM YUCIIE:

a) 3a pasrialleHue CBEAEHH, COCTABIISIOIIMX KOMMEPUYECKYIO U HHYIO OXPAHIEMYIO
3aKOHOM TailHy, UCII0Jb30BAHHE €€ B JIMYHBIX LEAX JUO0 Nepeiavy TPETbUM JINLAM;

0) 3a UCHOJb30BaHUE WHCANAEpCKOW MHGOPMALMM B JMYHBIX LENSIX U LENiX, He
oTBeyaroImux uHTepecam OO1IecTBa;

B) 3a MPUYMHEHNE MaTepHuaabHoro ymepoa OOmiecTBy;

T') 32 HEHCIIOJIHEHUE W HEHAJIE)KaIlee NCIIOTHEHHE CBOMX 0053aHHOCTEH;

1) 3a npegoctasieHue Corery nupektopoB OOI1ecTBa HEJOCTOBEPHOUM HHPOpMaLUK
B PaMKax OTYETa O CBOEU J1€ATEIbHOCTH.



7. 3aKkJII0OUNTEIbHbIE MOJOKEHHS

7.1. Bce Bompochl OTHOCUTENIBHO JesiTenibHOCTH KoprnopaTtuBHOro cekperaps
OOwiecTBa, He yperyaupoBaHHble HacTosmMUM [lonmokeHuem, paspelaroTcss UCXOIs U3
3akoHoaarenbcTBa Poccuiickoit  @enepanuu, VYcraBa OOmectBa MW BHYTPEHHHX
NoKyMeHTOB OO1ecTBa, Ha OCHOBE MPHUHIMIIA IPUOPUTETA 3aLIUTHI MPaB aKIMOHEPOB
OOurecTBa.

7.2. Ecnm B pe3ynbTaTe M3MEHEHHUS HOPMAaTHUBHBIX MPABOBBIX akTOB Poccuiickoit
@enepanyy  OTAEHBHBIE HOpPMBI Hactosimiero IlomokeHust BCTymaloT ¢ HHUMH B
IIPOTUBOPEUYNE, 3TU HOPMBI IPU3HAIOTCA HEINCHCTBYIOIIMMHM M 10 MOMEHTa BHECEHUS
u3MeHeHU B Hactosmee [lonoxenne OOIIECTBO PYKOBOACTBYETCS HOPMAaTUBHBIMU
npaBoBeIMU akTaMu Poccuiickorn deneparumn.



IIpunoxenue 1
K Ionoxenuto o KopnopatuBHOM cekpeTape
ITAO «Poccetu CeBepnbliit KaBkasy

Ortuet o pabore Koprnopatusroro cexperapst IIAO «Poccetu CeBepusiii KaBkazy
3a Iepuoj ¢ o

|. Undopmanus o KopnopatuBHom cekperape OduiecTBa:
@.1.0. KopnoparusHoro cekperaps OduiecTsa
JlaTa Ha3Ha4YeHHs Ha JTOJDKHOCTD

Ceemernst 00 00pa3oBaHWMM W O TIOBHIIICHUH
kBamudukanmn  KopnopaTuBHOTO  cekperaps
O6miecTBa B Te4eHHE OTYETHOTO IIEPHOAA

1. CraTucTuyeckasi uHpopManus: AOCOIIOTHBIE OTHoOCHTEIbHBbIE
MoKa3aTeJH nokasareju, %

1 | KomnuectBo coctaBoB CoBeTa AUPEKTOPOB
OO6mecTBa, paboOTaBIINX B TEYCHHE
OTYETHOIO IIEpHoAa

2 | OO1ee KOIMYeCTBO 3aCeHaHHi M 3a0YHBIX 100%
TOJIOCOBaHUM, IPOBEJICHHBIX B OTYCTHOM
nepuoJIe:
2.1. B Tom uncie, 3aceqaHuii: %
2.2. B Tom 4mcIie, 3a09HBIX TOJI0COBAaHUMN: %

3 | O61ee KOIMYECTBO 3aceaHUil 1 3a09HBIX
TOJIOCOBaHUM, HE COCTOSBIINXCS B OTYCTHOM
NEpHOJAC O NMPUINHE OTCYTCTBUA KBOPYyMa
4 | OO1iee KOJIMYECTBO BOMPOCOB, 100%
PAcCMOTPEHHBIX HA 3aCEAAHUSIX U 3a09HBIX
TOJIOCOBAHUSIX B OTUYETHOM MIEPHOJIC

4.1. B ToM umcIie, KOMHYECTBO BOIIPOCOB %
paccMoTpeHHBIX COBETOM IHPEKTOPOB
OO01m1ecTBa B COOTBETCTBUY C TUIAHOM PabOTHI
Cogera nupektopoB Ob1ecTBa

4.2. B ToM 4ncIe, KOJIMYeCTBO BHEIIJIAHOBBIX %
BOTIPOCOB

5 | O01Iee KOJIMYECTBO BOIIPOCOB B OTYETHOM % ot 001IeETO
MIEPUO/IC, PACCMOTPEHHUE KOTOPHIX OBLIO KOJIMYECTBA BOIIPOCOB,
nepereceHo COBETOM JUPEKTOPOB PacCMOTPEHHBIX Ha
OO6mecTBa Ha OoJIee MO3AHUN CPOK OO 3aceIaHusgX U 3a0YHBIX
CHSITO C paCCMOTPEHHS rOJIOCOBAHHUSIX B

OTYETHOM TICPHOJIE

I11. Audopmanusi 0 HATUYMH / OTCYTCTBHH 3aMeYaHUi 110 BOMPOCaM JesiTeJIbHOCTH
KopnoparusHoro cekperapsi O01iecTBa B TeueHne 0TYETHOTO nepuoaa*

Ne Wudopmarus o ToKyMeHTe, Copep:xaHne 3aMev4aHus IIpuHsiTEIE MEPBI IO
coJiep)KallieM 3aMeyaHne YCTpPaHEHHIO 3aMeYaHuH,
(mpotokoin, ocoboe MHEHHE, pe3yibTaT peanu3aun
JMCIIUTUTMHAPHBIE B3BICKAHNS)
1
2

* Bameuanue OTpaXacTCsA TOJBKO MPH HAIWYUKU T[MHUCBMCHHOTO IIOATBCPIKIACHUA. He OTpaXarTCA
3aM€UyaHusd, KOTOPBIC HE CBA3aHbI C HCIOCPEACTBEHHBIM MCIIOJTHCHUEM KOpHOpaTI/IBHBIM CEKpETapeEM
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OOmiecTBa CBOMX JIOJDKHOCTHBIX OOsI3aHHOCTEH, TpemycMoTpeHHbIX [lonmoxennem o KoprnopatusHOM
cekperape OOIIecTBa U TOTOBOPOM, 3aKITIOUCHHBIM ¢ KopriopatuBHBIM cekpetapem OomecTsa.

V. Undopmauus o padore ¢ 3anpocamu 4ieHoB CoBera aupekropos O0mecTBa H APYrux JIMI B
OTYETHOM TMepHoAe B COOTBETCTBHH C¢ (PYHKIUOHAIbHBbIMH 00si3aHHOCTsIMH KopmopaTtuBHoro
cekperapst O6miecTBa
Ne CBezneHus 0 MOCTYNHBLIEM Conepxanue 3amnpoca [TpunsTHIE MEPHI 1O
3arpoce (0OpalieHun) (oOparnieHus) BBITIOJTHCHHIO 3a1poca
(oOparmenns), pe3yapTaT
peannzanuu
1
2

V. Unasi undopMauusi mo HMCHOJHEHHI0O B OT4eTHOM mnepuoae KopmoparuBHbIM cekperapem
OomecTBa cBoMX (PYHKIHOHATBbHBIX 00SI3aHHOCTEH B 3aBHCMMOCTH OT X 00b€Ma, YCTAHOBJIEHHOT O
IHoaoxenuem o KopmopatuBnom cekperape OOmecTBa u goropopom ¢ KopnopaTuBHbIM
cekperapem OomecrBa**
** Wudopmanusi npeactaBisieTcs B QopMe TabiWIl O MPOBEJCHHOW paboTe B OTYETHOM IIEPHOJE,
pa3eneHHbIX MeX Ty CO00H 1Mo QYHKITMOHATRHBIM 00s13aHHOCTSIM KopriopatusHOTo cexperaps OOrmiecTsa.
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